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Introduction

This Guide is specifically orientated to the training needs and processes within Asset
Management Field Staff and View only users, to enable them to continue to function
using TOGA as opposed to TOPAM 2. It is therefore not an exhaustive guide on the
functionality of TOGA but specific view only users. There are two key areas that this
document explores from an AM perspective, the most likely used reports and Viewing
Records, commissioning, planned pending and request outages.

Security and access and User Types

TOGA has a fairly complex security functions with the ability to create a roles from a pick
list of options, ensuring users only see the data necessary for their role. This is
particularly important as TOGA is externally accessible by TO’s DNO’s and Generators.
TOGA also stores confidential information. Users are divided into five types:
e SO users who potentially can see all data
e TO users who see a smaller set of data
e Generator users — Company level who can see outages that affect all Power
Stations that they own
e Generator users — Power Station level who can see outages that affect their
Power Station.
e DNO User who see all outages that affect their DNO
The first two are know as internal users and the last three as external users.

TOGA production can be accessed by following the hyperlink: http://toga.ngc.co.uk/toga
and logging in using your unique login ID and Password.

Reports

There are a number of reports available within TOGA the key one is the General Report.

General Report:

To access the General report from the Menu select: Topam Reports>Outage reports>General

The following screen is displayed:
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<} TOGA - Microsoft Internet Explorer

Fie Edi View Favoites Tooks Help i
Qack - - [x] (@] @D O ssaeh e Favoites ) -2 [ 5.3
address ] hip: #/spstioga.nae.co.uk/tog aeFieport da?method displap=Plannedz200utages v| B G0 s »
~
. -
nationalgrid TocA SP———
Username: TOUserhGo3 General Qutage Parameters
Reole: TO 8 Planner
User type: TO Giadion. Bl 5 = R
Home Page Isplay: | Flanned Outages 8
Formatof [ -~ |
[ il
ICTANE the Report: | |
T — |
¥ TOPAN Service: v|
Commissioning —
& Planned outages Plan Year: | V] Outages only with this plan year [J
Request outages Round Up | 1=
£ S0 Cost Change :
B List Filters Date: | |= ) B
Topam basic data Display
2 Topam repons outages —_— :
Changes report which have |J S0 Cost Reference : [
Risk raport changed

since
Wonitoring report ;
B Outages reports StartDate | |T End Date:* [ =
23“ ‘ Only show outages staring or ending in the date range? [
enaral i =
s o B“S'C/—l
Request 1
————
Plan. change hist OuagelMe) |
Single Outage
[Not Taken
NotIn-Plan : | Cancelled
|TBA
A - a
SO Parties : |[CTREAST coNs ALLSTLD —
@ anp [CTRNORTH TO [ENERGS External |[EEB-D
CTRSCOTN — Parties : |LON Parties : [EMEBE-D
OOR |cTRSCOTS MID FGD-D
CTRWEST | NET v MEBD v
Work Types:
@eann A
QOR
‘:{EE?
Free Codes: | v
2] Done 8 Local intranet
=

Things to Note:

All navigation is via the green links on the screen.

The Back button does not work consistently so | advise you don't use it.
There is always a help page link on top right hand corner of the page.
Selecting the information you would like returned:

The screen above shows some of the parameters that can be entered to create a search:

Field Description Options Comment

Display Planned Outages Displays only the outages that are in
Pending Outages the plan, pending, or either pending or
Both planned depending on the selection.

Format of Report PDF Format of output, default PDF
HTML

Service (Blank) If Left Blank will select in Service and
In Service Out of service bookings
Out Of Service

Plan Year Selection of available If a plan year is selected the Start and

plan years

End date field will disappear, there is no
need to select a plan year.

QOutages only with this Ticked Returns outages only with this plan year

Plan Year Tick Box

Round Up Date Date If a date in the past is entered the report
will use the history record to display
what the plan for the period looked like
at the specified date.

SO Cost Change Ticked Searches for SO Cost Risk Changes
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Display Outages which
have changed since

Date

Report only displays outages that have
changed since specified date.

SO Cost Reference

Reference No

Searches for outages that have
Reference No

Start Date Date

End Date Date

Only Show Outages Ticked If Ticked only shows outages starting or
Starting or Ending in the ending in period.

Date Range

Basic Reference

Basic Data Code

Filters outages built on selected basic
data

Outage No Part Outage No Returns data matching Part Outage No
In Plan Planned All Options Automatically Selected
Started
Complete
Not In Plan Not Taken Non planned statuses can be selected
Cancelled
TBA
SO Parties List of SO Parties
TO Parties List of TO Parties
External Parties Lit of External Parties
Work Type List of Work Types
(DCD Codes)
Free Codes List of Free Codes
TO Significance 1105 Priority of outage to TO 1 High 5 Low
Licensed Area Default E/W Not Selectable as TO User

Which Comments to
Display

SO Comments
TO Comments

Report contains selected comments

ERTS Between xH and yH Enter ERTS range

Outages Must Include all Tick Box If Selected all Substations in list must
Substations be in outages returned

Group By Substation Tick Box If selected report groups outages by

Substation

Substation

Either Substation or
Group

Group is a predefined group of
Substations.

Find and Add Buttons

Either Type 4 letter and Voltage code of
substation and click add or use find
commend and select substation and
click add.

Only Type Standard If selected report will only return
Comment outages of that type if none selected all
TO Booking outages are returned
DNO

Only Display Fault Wil only diplay fault or commissioning
Commissioning bookings if selected otherwise it will

return all outages.
SO Impact A- MIS By default all these options are

B- Connection
C- Affects NGC

selected.

D- Affects
Operation
E- No impact to
SO
Display Summary Report Tick Box By Default ticks only displays high level
information.
Actual Start/ End Dates Tick Box If selected replaces planned information
instead of planned with Actual information when available.
PFW time only Tick Box Displays PFW Time only
Sort By outage No Tick Box If selected orders report by Outage NO
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Run Report Executes report in new window.
Download Report Executes report and returns Widow that
can be saved as a text file.

This screen allows a User to generate a report listing planned or pending outages. In addition the
user may enter a Round Up date (which uses the outage history to show the outages as at that
point in time).

The report offers detailed and summary report formats: -

1 Paged Print option (which groups the outages by their starting week and displays the week
number in the report heading)

2 The ability to group the data by substations

3 Download options for files of either planned or request outages listing outages that start, end or
span the specific date.

4 The ability to look at outages that have changed since a user specified date and time.

Request Report:

To access the Request report from the Menu select: Topam Reports>Outage reports>Request

The following screen is displayed:

2} TOGA - Miciosoft Intemet Explorer

Fle Edit View Favoites Tools Help o
Qe - @ - [¥] B G0 O s Joraons @) (- Ik L 3
address | ] hitp:#/systioga nos oo uk/toga-3/topam/viewRequestDutage. do VB co ks
F .
nationalgrid ToGA p———
Username: TOUserhGO3 Request Qutage Parameters
ol T E&W Planner
User type. TO
Home Pae F——=n [HELP]
Format of the Report: PDF v
¥ GOAMP I e
Service: | v
¥ TOPAM —
Commissianing Start Date:* ‘_—-!j
& Planned outages Y |
End Date: i
® Request outages L =
@ List Filters Order By:* @ Request Number O Start Date
Topam basic data Request No |
B Topam repans _
Changes report Outage No |
Risk report Request Batch No [
Wonitaring repart —_—
B Outages reports Alistair Mcvicar A
Basic Allan MacLeod
General Lead Planners: (207
M3 Diyar Kadar
Request Fiona Muir %
Plan. change hist
San‘:oar:ge = Agreed - Securable with TO ”~
inile Cutage « |Cancelled - Cancelled
Status Codes:* ||
Initial - TO Initial -
Display Summary Report:
Download Report [ ListReport
SysTest- TOGA v34E0-1.233 - GB
&1 8 Local intranet

The screen above shows the parameters that can be entered to create a search:
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Field Description Options Comment

Format of Report PDF PDF is the default.
HTMP

Service (Blank) If Left Blank will select in Service and
In Service Out of service bookings
Out Of Service

Start Date dd/mm/yyyy Mandatory

End Date dd/mm/yyyy Mandatory

Order By Request No or Start

Date

Request No Text Enter part of the request No. Note case
sensitive.

Outage No. Text Enter part of the outage No. Note case
sensitive.

Request Batch No Text Enter part of the Batch No. if request
added via a file upload. Note case
sensitive.

Lead Planners Select Name(s) from list | To select multiple names use Control
Key and Mouse.

Status Code Select one from list Mandatory Field

Display Summary Report Check Box Checked by default if unchecked a full
report is displayed with all the request
information.

There are two execution options: List Report produces a screen display in a new window that can
be viewed and printed.

Download Report: opens up an Excel Spread sheet, note the login screen reappears several
times, just press cancel and it will eventually get the data in the spread sheet.

Reports Covered Later under Other Sections:
MIMS Download Report
Basic Data Report

Outages.

There are 3 generic types of outage within TOGA, Request Outages, Pending Outages and
Planned outages. As an AM view only user you can review request outages, pending outages and
planned outages. The diagram below shows in more detail the process around which TOGA was
designed for standard transmission outages.
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Standard Transmission Outage Process

User : TO Planner

!

Submit Request
Outages
Re-ewluateand amerd
Outage Request

This section covers the
Outage Requests
process (Use Case 12)

Transmission Outage System

Request Outage
awaiting SO review

Rejected
Request

Disagreed
Request

Cancelled
Request /

User : GBSO Planner

Submit Request
Outages

Review Request
Qutage
Fasttrack Request
into Plan

This sectioncower sthe
Outage Managemert
process (Use Case 13)

s oeEo |
for Approval

Amend Outage and pass
backto GBSO or delete

g Deleted

Promote Request Accepted
Outage to Pending Request

Editable Pending
Outage
Pending Outage
with GBSO
Rejected Perding
Outage

Completed
Outage

Create planned outage from a
basic or planned outage

Review Pending
Outage & add notes

Enter Actual
Start Date

Str ed
Outage

Enter Actual
Finish Date

Querying Requests.

To find requests you need to be able to query requests to do this select: Topam>Request
outages>Query the following screen will be displayed:
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Fle Edit View Favoites Tools Help

Qeck - - [x] (@] @D O ssaeh e Favoites ) = JE B
adhess | (€] htp://sysiogange.co P yRequestlutage, do? 0 v B ks >
F .
nationalgrid ToGA FT——
Username: TOLserNG03 [HELP]
Role: TO ESW Planner
Usertype: TO Query Request Qutages
Home Page
> GOAMP — —
i Request No: | (starting with) Plan Year: 2008 v |

Batch Upload Seq: |

From: | | To:

Substations Outage must include all substations? []

| Substation ]| | (Ena)

Only display requests where status has changed since: @

Service: | v

Order by: | StartDate |

SysTest - TOGA v3460-1 233 - GB

Sesto OwageNo:| | {starting with) Lead Planners| v
L Basic Reference:[ | tarting with Fault Outages Only: []
S e asic Reference: | (starting with) ault Outages Only:
Add S0 Cost Reference: | SO Cost Change: []
Query al F
Upload &) s
Lo o anp |[FTREAST i CONS
& ListFilters ¥ e 1 SO Parties: O AND |CTRNORTH i o [EMNERGS
& Topam basic data LicenseslAreai:| £/ I ®0R [CTRSCOTN —| 0. Rartlesliinig
@ Topam reports CTRSCOTS ‘ IO
cTRwEST M NET M)
StatusCadesPapup ~
— ALLSTLD —
Status : |Agreed External Parties: | EEE'E[’{D
| cancelied i
|inPlan v verD @

| Only show request outages starting ar ending within the date range? [

“:.1

Display List Type: | Standard List

&1 Dane

S Local intranet

This is a screen that allows you to refine the query you wish to make the fields are as detailed

below:
Field Description Options Comment
Request No. All or part of request

number

Outage Number All or part of Outage No

Basic Reference Basic data code

Plan Year Select from list

Lead Planner Select from List

Fault Outage Check If Checked only returns fault outages
SO Cost Change Check Outage Changes due to SO Cost

Change

Licensed Area Defaults to your TO

SO Parties Select from list or leave | Use Control Key and Mouse to make
blank multiple selections.

TO Parties Select from list or leave | Use Control Key and Mouse to make
blank multiple selections.

External Parties Select from list or leave | Use Control Key and Mouse to make
blank multiple selections.

Status Select from list or leave | Use Control Key and Mouse to make
blank multiple selections.

Batch Up load Sequence Enter upload No

From Dd/mm/yyyy

To Dd/mm/yyyy

Only Show requests Check Box

starting or ending within
date range

Substations Type in short code or

TOGA TO User Guide Field Staff Draft 1, 9/05/2008
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use find and add to
select substations

Outage must include all Check Box
substations

Only Display outages that | Dd/mm/yyyy
have changed since

Service In Service
Out of Service
Blank

Order By Start Date
Request No
Outage No

Display List Type Standard List
Updateable List

This document will only look at the standard list, an updateable list is available which gives a fuller
view but as you do not have update rights you cannot make changes, you wish to explore it
further.

When a Query is run a screen similar to the one shown below is displayed:

3 TOEA - Miciosoft Internet Explorer

Fle Edi Yiew Favoites Tools Help i
Qoeck - @ - [x] (@] @D O seaen o Fawies &) - L JiB 3
address g‘] hitp:¢/systtoga.nge.co.uk/toga-3/topam/listQuernOutage.do v| @ Go ks ?
nationalgrid ToGA R —
Username: TOUserhG03 [HELP]
Role: TO E&W Planner i
fir List Request Outages
Hoine Page
- comp o G results found
S RequestNo  Last Update OutageNo  PlanYear  CircuitDescription StartDate  EndDate Risk Fault Status SO CostChange  Accept
e ——— RI0B27-1  21/02/2008 12:40 NGE591-A 2007 Test data - 200272008 29/02/2008 Agreed-Y O
 Planned outages RI10B321  1203/2008 08:08  500006A 2007 Test data - 26022008 29/022008 Agreed-Y O
 Request outages RI10823-1  21/02/2008 12:40 NGE5I3-A 2007 Test data - 260272008 29/02/2008 Agreed-Y O
Add
i RI0830-1  21/02/2008 09:58 NEESE-U 2007 Test data - 270272008 29M12/2008 Pending- ¥ O
Unload RIDS15YY  16/04/2008 10:16 NGEB21-A 2008 Test data - 30/04/2008  29/05/2008 Risk Agreed O
@ ListFilters RI0S11-1  10/04/2008 10:04 123467-A 2008 Test data - demo 19/05/2008  23/05/2008 Initial-? O
o Iﬂpa"‘ has‘”ﬂ“'a‘a R110912-1 10/04/2008 10:37 500012-A 2009 Test data - 01/06/2008  (0M/06/2008 Initial-? (m}
& Topamreponts
RIDS13-1 100472008 10:33 500013-A 2009 Test data - 01/04/2009 0140542009 Initial-? O
Al
[[Refresh | [ AccepttoPending |
[ v [ BulkStatus Change |

SysTest - TOGA v3460-1 233 - GB

& S Local intranet

Note the Green hyperlinks to the records on the Request No on the Risk field and also on the fault
field if it is a fault booking.

It is possible to look at each record individually it by clicking on the Green Request No.
To view one request booking click on the Green hyperlink and open the request record.

A screen similar to the one below will be displayed:

TOGA TO User Guide Field Staff Draft 1, 9/05/2008 10 of 26
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3 TOEA - Miciosoft Internet Explorer
Fle Edi Yiew Favoites Tools Help

EEE
T

IJ'

et © - (8 @ ] Dot Fprouim @3- 5 3 - I B B
adhess | (€] hip://sysiogange.co diRequestDutage.do? 1110658 v| B e ks >
-
Add/Edit Request Qutage
« Outage with status cade Pending not editable by role TO Field staff [HELP]
" oo Current Plan
Request No: R110853 Status:* Pending Gt Pending Yeoor 2008
Tome: Standargy | BSiG Referencer’
Outage Number: 500003 ypa: Standan
Update
CircuitDescription: |1 251 a8
Additional : r
Description: | User Ref: L |Fault:
S0 Cost| )
| S0 Cost Change :
fzgist |
Work Involved:*|
(Eﬂgﬁ | ERTS might: | cios In Service: || TO Significance:*
7]
Eng/TO Comments: | Work Type:
Existing Start Date: 28/02/2008 End: 2802/2008 3
APATime:| PEW Time: |10 00| CON
; ! = Duration:
Window Start: | End: | ‘
Proposed Start 1: [25/06/2003 |[0900 | nawosy End: [20002005 |[1700 | 7m0 Selected:
Proposed Start2: | H | wowe End: | ] [ | womey  Selected:
Rating|—,, i
Adjustment| % Batch Upload Seq: 110852
T — Commissioning Data
Required:
Change |
Description: -
ek Change Code: 3
&1 Dane S Local intranet

The fields that can be seen are described below:

Field Description Options Comment

Outage Number

Status Cancelled Initial the Status of all new requests
Initial unless changed by user.
Pending Cancelled Request no longer required
With SO Pending, moves the Request straight to

Editable Pending, See Notes Below
With SO promotes the regest to the SO
to look at.

Circuit Description

Free text field to enter
the relevant information

Mandatory

Additional Description Free Text Added to Circuit description in most
reports
User Reference Free Text Space to add personal / company
reference
Fault Check Box Ticked / Not Ticked
Fault Blank
Trip
Emergency

SO Cost Reference

Free text for SO cost ref

Work Involved

Free Text

Mandatory

ERTS (Day)

Emergency Return to
Service (Day) format

XM or xH or xD or xXW or

Mandatory Field in either Minutes,
Hours, Days or Weeks or ONCOM

ONCOM
ERTS (Night) As above Mandatory Field if Continuous Booking
C/D C Continuous

D Daily Booking select one.

Mandatory

TOGA TO User Guide Field Staff Draft 1, 9/05/2008
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In Service Checked If Checked then the booking is an In

Un Checked Service Booking.
TO Significance 1t05 1 = must have 5= | need this some time
Eng/ TO Comment Free Text Text to write any comment relevant to

outage.

Rating Adjustment

0-100 or Blank

Leave Blank

Work Type Select DCD(s) code Use Control key and mouse to select
from list more than one
APA Time hh:mm Expected APA time if known
PFW Time hh:mm Expected PFW time if known
Window Start dd/mm/yyyy If window dates are proposed complete
this field
Window End dd/mm/yyyy If window dates are proposed complete
this field
Duration xM Any value with a letter suffix to identify
xH units i.e. Minutes, Hours, Days, Weeks
xD
xW

Proposed Start 1 or 2

dd/mm/yyyy hh:mm

Start option with ISOS time

Proposed End 1 or 2

End Option with RTS time

Selected

dd/mm/yyyy hh:mm
?

Y
N

To promote a request to pending at
least one option must be available and
if there are two options one must be
Yes.

TO Lead Planner

Will default your log in
name but can be
changed to other users

Commissioning Data
Required

Check Box

Used for Primary outages to indicate
there is a commissioning involvement.

Change Description

Free text reason for
change

Required if monitored change

Change Code

Predefined list of
Change Codes

Required if monitored change

Requesting Party

Default to your TO Party

Can be changed to any TO Party

SO Comment

Free Text for SO to
enter comments

Not available for use

Operational Remarks

Space for any
operational type
comments primarily for
planned outages not TO
bookings

Winter ERTS Risk

Check if ERTS >18H
For winter outages

Can be checked by TO or SO

Demand at Risk

Check if Demand at
Risk

Can be checked by TO or SO

SO Impact

E

Not available to change.

As you do not have update rights you are unable to update any of these fields.

Links

When selecting the Links hyper link at the bottom of the record the following screen is displayed:

TOGA TO User Guide Field Staff Draft 1, 9/05/2008

12 of 26




TOGA National Grid User Guide nationalg rid

Qe - © - [¥] B @i O sowch Pprawins & (2 i [ L) B b 8

address | ] hitp: /systtogange.co.uk lannedT ralutage.do v B o ks

ERTS ERTS| | e i -
o {Dayy. ONCOM Night. 5 In Service: [] TO Significance: i
7R TOGA - Microsoft Internet Explorer
File Edt ‘iew Favortes Took Help

Q- @ - [ B @ Pseach oranies @ 2- @ - G B
Address ] hitp./ Pspsttoga ng k 0utageLinks do?outageT ype=F NGEET

Qutage Links

v B co | unks

Outage Number : NGBB14 Type : Planned [HELP]
Circuit / Description : Demonstartion

Linked Transmission Outages
Mumkber Qutage Type CircuitDescription Link Type

Request v | [Find [Parent | [Add]

Linked Commissioning Records
Record Id Effective Date Nature of Change

-]

&] Done %2 Local intranet

SysTest- TOGA v3460-1.233 - GB

(3]

] Evror on page. & Local intranet

Links can be added to other outages and commissioning records, these can be viewed from this
screen.
Once the Links have been viewed the window can be closed.

When selecting the Free Codes/Parties/Docs hyperlink the following window is displayed:

TOGA TO User Guide Field Staff Draft 1, 9/05/2008 13 of 26
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@Eack -9 @ @ h /"] PP 2} TOGA - Microsoft Intemet Explorer

File Edit ‘Yiew Favortes Tooks Help

acvess @] hitp: systiogange.co uk\ogs-3/opam/updateFi —_———— = P i
— Q= - © B @ ;h ) seach *Favm\les @RS =m-JA 8 3 &

Topam reports
Addvess@http/ﬂgy toga.nge. co. ik o questOutage. doThasicOutageld 0 utageld=Fi1 10315k anE di v B so ok ?

Worl
Edit Outage Parties & Free Codes

ERTS {Day):
Request No: R110915 Outage No: Description: Test data [HELP]
Free Codes
Eng/TO Add Free Code: TEST & Equip Owner:
TO Parties SO Parties
HIEL - ity Bt CTRNORTH - Cantral Morth

Existin
N [oons PLNTH - Planning Morth

Wil External Parties

Default comment OC2

Propof  DATMEL - Atmel North Tyneside
Propo

Substations Assets (TO Specific Code) Tower References
Rating Afj FOURZ2 - FOURSTONES 275kY

TO Leal
Change D
Reque:
E
o &] Dore 3 Localintranet
¥
L |
Winter ERTS Risk: Demand at Risk:
SO Impact:* ~  [HELP] SO Lead Planner: TO: EAW
Last updated by TOUserNGOZ on 16042008 Risk
! Links | Free Codes/Parties B
SysTest- TOGA v3460-1.233 - GB -
v
& S Local intranet

The parties associated with the BASIC data is populated here.
Query Planned Pending Outages.

To find requests you need to be able to query requests to do this select: Topam>Planned
Outages>Query the following screen will be displayed:
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2 TOBA - Miciosoft Intemnet Explorer

Fie Edi View Favoites Tools Help w
Qeck - - [x] [& @D O seaeh e Fovoites ) (& L B
adiess | €] hite:#systiagange.oo u equesiDutageDuen. d v B ks ”
-~
nationalgrid ToGA O
Username: TOLserhG03 [HELP]
Fole T0 B8 Planner ;
i Query Planned/Pending Outages
Hoine Page
¥ GOANP
i Display: | Planned Outages v
CEESGHIG From: | B To: | = Only show outages starting or ending in the date range?
& Planned outages O
Add Outage Mo:| | (starting with) Plan Year:
Query
S0 Cost .
B Request outages Reference: :l S0 Cost Change : []
Add : i
Basic Licensed
Guery Reference: | {sating wit) Area: E
Upload ) =
@ In-Plan : SO Parties: 2
ListFilters. O AND CTREAST
@ Topam basic data © o | CTRNORTH
Topam reports ANY CTRSCOTN ¥
Work [ZDR ~ a
Types: = =
NotIn-Plan : .ﬁggake” OyIAND iyg TO Parties: ggEFS\GS
Cancelled @®OR|CLR ¥ LON v
Free Codes: | TEST e Mg o
xterna D=
®0 Parties: |EEB-D
©or EMEED ¥
Substations  Qutage must include all substations? [
[ Substation ||
Rating
Betweon: | ond[__|
ERTS To L
Between: L e Significance:
Only Display [SO Impact
IyS;raan;eard 0 Fault A MIS
Comment [ ERTS Risk B - Connection
[ 10 Booking [ Demand Risk C - Affects NGC
O oo [0 Commizsioning | [ D - Affects Operation
[J E - No Impact ta SO e

Note that it defaults to Displaying Planned outages in the Display drop down.

TO look for Pending Bookings select Pending Outages. To look for both Planned and Pending
Bookings Select Both.
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2 TOEA - Microsoft Internet Explorer BE®E
Fle Edt View Favoites Tools Help T
Qoeck - © - [x] [&] @D O ssaen o Fawies &) (- | i 3
address ] hitp: /systioga.ng k larnedOutage. =Pending%Z200utages v ' Go  Links

-~
F .

nationalgrid ToGA ST —
Username: TOLserNG03 [HELP]
Role: TO ESW Planner "
e Query Planned/Pending Outages
Home Page

> GOAMP esise (5T

isplay: | Pending Outages v |
- TOPAM (8 9 Cutagss &)

& Commissioning

From: |
2 Planned outages

B To: =

Only show autages starting or ending in the date range?

Add Outage No:| (starting with) PlanYear:|  v|
Quaty - L &
S0 Cost .
& Requestoutages Baeran . SO Cost Change : [
add Basic Licensed [
Query Reference: | = oG el Area: B
Unload T i =
: . Status : SO Parties:
& List Filters | aswaiting Agresment ©anp [CTREAST
& Topam basic data Editable ® op |STRNORTH
# Topam reporte B ANY [ Rgjected Pending CTRSCOTN
Work [ADR | I
Types: | apC .. |CONS
OAND | ave TO Parties: |7\ FpGs
@oRr|CLR ¥ LON &
Free [TEgT | a2
Codes: External [ALLSTL-D
O AND Parties: |EEB-D
®or| EMEED
Substations Outage must include all substations? [
[ 1)
Rating T
Between: | Jand]
ERTS 1 O g
Between: | |and Significance:
Only Display SO Impact
Only Type
0 Srandars 0 Faut LA M
= —— [1 ERTS Risk [ B - Connection
[ 10 Besking [ Demand Risk [ ¢ - Affects NGC
O oo [ Commissioning [J D - Affects Operation

- Mo Impact to 5O

&1 Dane

S Local intranet

The field that can be searched on are as detailed below:

Field Description Options Comment

Display Planned The widow changes slightly depending
Pending on which type of record is required.
Both

From To dd/mm/yyyy

Only show outages Check Box If Checked only displays outages

Starting and Ending in the
Date Range?

starting and ending in dare range.

Plan Year

Select from list

Outage Number

All or part of Outage No

SO Cost Reference

Text

All or part of Cost refernence

Basic Reference

Basic data code

Licensed Area

Defaults to your
Licensed Area

Status Select from List or To make multiple selections use Control
Check any Key and Mouse.

SO Parties Select from list or leave | Use Control Key and Mouse to make
blank multiple selections.

TO Parties Select from list or leave | Use Control Key and Mouse to make

blank

multiple selections.

External Parties

Select from list or leave
blank

Use Control Key and Mouse to make
multiple selections.

Work Type Select from list or leave | Use Control Key and Mouse to make
blank multiple selections.

Free Code Select from list or leave | Use Control Key and Mouse to make
blank multiple selections.

Fault Outage Check If Checked only returns fault outages
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Substations

Type in short code or
use find and add to
select substations

Rating between

Number 0- 100

Not proposed not be used initially.

ERTS Between Number Only searches for hours, this could be
suspect. Suggest don’t use.
TO Significance Number 1 -5
Only Type Standard
Comment
TO Booking
DNO
Only Display Fault
ERTS Risk
Demand Risk
Commissioning
SO Impact A- MIS

B- Connection

C- Affects NGC
D- Affect Operation
E- No Impact on

SO

Include Commissioning Check Box Checked by default.
Records
Only Display Outages dd/mm/yyyy
which have changed
Since
Service Blank

In Service

Out Of Service
Order By Start Date

Request No

Qutage No

Display List Type

Standard List

Only option for TO

There are two options List or Bar Chart The bar chart displays outages in a graphical format but
you are more likely to use the List option which returns a list of outages meeting the criteria.

When running a Query a screen similar to the one below is displayed depending on the search

criteria used:
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3 TOEA - Miciosoft Internet Explorer

Fle Edt View Favoites Tools Help 7
Qoeck - © - [x] [&] @D O ssaen o Fawies &) (- | i 3
address gj hitp:#/systtoga.nge.ca.uk/toga-Htopam/listPlannedutage. do o K 'v! Beo | unks >
F .
n at i O n a | g r i d TOGA 17-Apr-2008 09:08 (UK time)
Username: TOUserh303 List Planned/Pending Outages
Role: TO ESW Planner
Usertype: 1O + 1 Outage found [HELP]
Home Page
o 1 commissioning record found
P Planned / Outage Plan e 5 % S0 Cost
i pending P Status (LIS B Circut {Description StartDate EndDate Risk History cliCt
& Commissioning Pending Standard Editable 123467 2008 Test data demao 19/05/2008 23/05/2008
& Flanned outages
Add
2 Request outages
Add
Query o
Upload Commissioning records
& ListFilters .
Topam basic data Record Id Effective Date '6'3"‘9“ Status  Nature of Change RecordType  HVYSCC IEMS
Topam reporis ages {rear  (req
COM220 22/05/2008 08:00 Active  Add New Substation System Change Y ¥
SysTest - TOGA v3d60-1.233 - GB
& S Local intranet

Again note the Green Hyperlink on the Outage No.

To open the outage record Click on the Hyperlink

List Filters

These are available but it is not envisaged that these will be used by view only users.
Commissioning Records

Commissioning records replace the information bookings placed within TOPAM 2 for HVSCC
bookings and dates. Existing bookings have been carried forward as Outages within TOGA but
new HVSCC'’s should be entered into a commissioning record. These commissioning records will
be used to drive changes in the new study tool OLTA. This section looks at commissioning

records and was written primarily for the NOC but is of interest if you need to veiw commissioning
records.

Viewing Commissioning Records.

To View an existing commissioning record select Commissioning>View Comm, when this option
is selected the following query screen is displayed.
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3 TOEA - Miciosoft Internet Explorer
Fle Edi Yiew Favoites Tools Help

Qo - © - [¥] B @b O soach FpFavins &) (- i

address | €] hitp://systtoga.nge.couk pam/viewQuer ecards. do? 0

nationalgrid

M
@
[E5]

g 9 3

v| B e ks >

nationalgrid

TOGA

15-Apr-2008 08:1 (UK time)

@ Topam reports

Show records not associated with an outage [

Shaw recards which have been changed since i

Referenced Substations (Click hyperlink to remave)

Substation ¥

Outage Number: (starting with)

Order by:[Fecordld v

Username: TOUserhGo?
Rl NOC Room Manager
User type: TO
Home Page -
Record Id: |
¥ GOAMP : — _
- ToPAN Effective Date Between T and =
& Commissioning Temporary/Permanent: v
Add Comm — 3
View Cormm ] =
& Planned outages Record Type: | e
# Request outages Status: | ~|
& ListFilters [
Responsible SO Planner: v

Query Commissioning Records

[HELP]

Requirements

[ Operational Diagram

[ Commissioning Program
[ Hvsce

[ Rating Schedule

[ Pratection Scheduls

[ IEMS Change

[ ELLA Change

[ Site Resp. Schedule

[ Equipment Acceptance Certificate
[ Other Requirements

Only show records with an overdue requirement []

[cTrERST =)
o CTRNORTH

Free Codes: | TEST Parties: |
L © OR| rescoTh
© AND O AND|cTRSCOTS ™|

SysTest - TOGA v3460-1 233 - GB

&] Done

SJ Local intranst

The query parameters that can be entered are detailed below:

Field Description Options Comment
Record Id Any Part or all of a know
commissioning record
No
Effective Date Between Dd/mm/yyyy Start of date range for search
and Dd/mm/yyyy End of date range for search
Temporary / Permanent Blank Note: Blank selects both Temporary
Temporary and Permanent Changes
Permanent
Activity Blank Note: Blank selects all Activity types
New
Replace
Remove
Update
Record Type Blank Record Type defines the type of
System Change commissioning Record: A System
Commissioning Change would be a change to the
system i.e. requiring an HVSCC,
commissioning would be a record that
identifies the commissioning date and
requirements
Status Blank The status of the record show’s where it
Active is, this should be updated for System
Part Complete Change Records by the NOC Control
Complete Room to show that the System Change
Cancelled status once input by the NOC day staff.
Responsible SO planner List of all SO planners
Requirements Series of Check Boxes Operational Diagram
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Commissioning Program

HVSCC

Rating Schedule

Protection Schedule

IEMS Change

ELLA Change

Site Responsibility Schedule
Equipment Acceptance Certificate
Other Requirements

Only Show Records with
an overdue requirement

Check Box

If this check box is ticked it will only
display records with Overdue dates as
per TP106 time scales.

Referenced Substations

Any valid Substation
short code

This can either be typed or the Find
functionality can be used See below

Outage No A part or all of a valid Commissioning Records can be
outage No associated with valid outage no’s

Freecode Any valid free code Use Control key and mouse to select
selected from list multiples

Parties Both SO and TO parties | Use Control key and mouse to select
are on this list multiples

AND /OR Default OR Can Select IF AND is Selected then when multiple
AND selections are made the record must

contain both.
Order By Record Id

Effective Date

Once the required parameters for the Query have been entered 3 options exist to process the

output:

1) Detailed Report (opens in a new window that can then be printed
2) Print (Summary Report opens in another window that can then be printed)
3) List (an on Screen view from which the record can be accessed and updated.)

The List Report is shown below:
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2 TOBA - Miciosoft Intemnet Explorer
Fle Edi Yiew Favoites Tools Help

Q- © - [X A ) Search 57 Favoites 2) =8 :‘,‘ BB 3

acdvess @] hitp: #spstioga.nge.co.uk (QuerC fecords.do v B o ks

nationalgrid 6K

15-Apr-2008 09:51 {UK time)

Username: TOLserNG07 [HELP]
Role HOC Reom Menager List Commissioning Records
Home Page
- oome o 1 result found.
Record Id!
L Record Type!
¥ ToPAN Effective  \ature of Change TempPerm
2 Commissioning Date! s
it Status OF-D  C-P HYSCC RAT PROT ELLA SRS OTH [EMS EAC
View Comm COMZ21  Demonstration of Commissioning Record System Change ¥ N ¥ MM N ¥ N Y N (Reguied
28/03/2008 Permanent Y N N Mo N N N N N NA (Receied)
Planned outages 0600 i
Request outages Active

ListFilters
Topam reports

SysTest- TOGA v3460-1 233 - GB

& & Local intranet

¢4 start & = mE o me. | E ar. 2 al.. ¢ - § T0GA TOPAM . 7 ToPam 2 EN & =LY % _[» oss7

Note the Green link on the record which will take you to that record and allow you to update it if
you have the correct permissions, also note the received note received flags in this view for the
different required items and the highlighted items in Red that are required but overdue.

If the record is opened via Green link the following screen is displayed:
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File Edit View Favoites Tools Help

Qeck - - [x] (@] @D O ssaeh e Favoites ) =

JE 9 3

adivess | &] i Asysttagange.cauk DeleteC

rd.do

v| B Go | Links >

nationalgrid

TOGA

15-Apr-2008 09:59 {UK time)

Username: TOUserla07
Role HOC Room Manager

@ Planned outages
® Request outages S0 Blanner,
& List Filters Activity*: |

[System Change v

Home Page
¥ GOAMP
* TOPAM
2 Commissioning Record ID: COM221
Add Comm N
isw Camm Record Type*:
Responsibl

Edit/Delete Commissioning Record

o Commissioning record is updated for ID : COM221

[HELP]

Effective Date’: 28032008 08.00 |2 ™™

Status™:

Temporary/Permanent:

Licensed Area®:|

ddimmipyy hh:mm
Updated on 26/03/2008

¥
L) 11:26:19 by TOUseNGOZ

& Topam reports =

Demonstration of Commissioning Record

Nature of |
Change*:
Received /
Pemied ! pate Comments
Received By
& T
L — [perne
Operational Diagrar: =0 o ;25/03/2003 @
[Tousemizor |
a =
——- I:‘*‘}
d r \
R
HVSCC
15/02/2008 l[—‘—H
o |
Rating Schedule: 25/01/2008 I 7‘77“
o T
oot Eo | —1
O
- I} L ‘

&1 Dane

S Local intranet

From this screen you can view and update the commissioning records if your role has sufficient

permissions.

The fields in the record are:

Field Description Options Comment
Record Id None This number is auto generated by the
system.

Effective Date

dd/mm/yyyy hh:mm

Effective date and time, the date can be
selected form the calendar the time
must be typed.

Record Type System Change Record Type defines the type of
Commissioning commissioning Record: A System
Change would be a change to the
system i.e. requiring an HVSCC,
commissioning would be a record that
identifies the commissioning date and
requirements
Status Active The status of the record show’s where it
Part Complete is, this should be updated for System
Complete Change Records by the NOC Control
Cancelled from Active to Part Complete or

Complete

Responsible SO planner

List of all SO planners

If you know the SO scheme rep then
select their name from the list

Temporary / Permanent Temporary Temporary or Permanent Change
Permanent

Activity New What is the record for? A New asset, a
Replace Replacement asset, Removing an
Remove asset, Updating an existing asset.
Update
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Licensed Area

Defaults to your
Licensed Area

Nature of Change

Free Text description of
Change

Requirements

Series of Check Boxes
Operational Diagram
Commissioning
Program

HVSCC

Rating Schedule
Protection Schedule
IEMS Change

ELLA Change

Site Responsibility
Schedule

Equipment Acceptance
Certificate

Other Requirements

When the required check box is
checked the required date is calculated
when the Save button is used.

Note the Received Check Box can also

be Checked and today’s date is entered
as a default but this can be updated by

the user.

Comments against each requirement
can be entered.

When the record is saved the user
entering the data’s id is also stored.

At the end of the record there is the ability to link the record to a Substation, Asset or Outage.

For the Asset and Substation either type in their code or use the find functionality to find the data

you require.

For the Outage it is necessary to know the outage no and type it in and press add.
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Appendix A Planned Outage Statuses

Status Description

Planned - Planned An outage that forms part of the plan. An outage will first get
this status when it goes into the plan for the first time either
from a Request Outage or from a Pending Add outage

Planned - Started An outage that has started and actual start dates have been
entered. Note it is only possible to update the end date at this
status.

Planned - Complete An outage that has been completed and actual start and end
dates have been entered. Note it is NOTpossible to update any
dates at this status.

Planned - TBA After an outage has been placed in the plan the outage cannot
be taken due to resources or system constraints / issues,
although the work is still required.

Planned — Not Taken | An outage that has not been taken. Usually set to this status at
short notice by the SO. If necessary the TO can then use a
Request Outage to make suggestions for a new placement or
make a new pending entry.

Planned — Cancelled | An outage that has been cancelled but a record that is retained
for history. An outage is usually cancelled by the TO either by
submitting a file a request to cancel an outage or by submitting
via the screen a direct cancellation of a planned outage to be
agreed by the SO
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Appendix B Work types

The following are the available work types. Several of these can be used when creating an
outage.

Code Description Usual Status Main Circuit
AVC SGT AVC out of service In Service
CLR Clearance outage Out of service
COM Commissioning work with SO Out of service
CON Construction work Either

DAR Dar outage In Service
GEN Generator outage Out of service
INS Insurance inspection Out of service.
OFC Over flying conductors Out of service
OPS Operational switching Either

PRO Protection outage In Service
PTT On load trip test In Service
RAT Rating restriction In Service
ROM Routine maintenance (equipment outage) Out of service
ROT Risk of trip In Service
RSS Requirement for safety switching Out of service
SCO System construction outage Either

uco User construction outage Either

UNC Unclassified Either

ADR Ad hoc repairs/maintenance Either

DEP Protection Depletion In service
ANC Ancillary equipment on site, air systems etc In Service
DOC Comment entry for information only In Service
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Appendix C Outage Number Prefixes

Company Outage Number Prefix
Scottish Power SP

Scottish Power’s DNO SD

Scottish & Southern SH

Scottish & Southern (Scotland)DNO HD

National Grid E/W TO None

System generated by SO user or screen entry by TO if NG

outages are normally transferred by file
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